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» HOW TO SETUP?

1. Please download the apps at the website such as below: -

https://www.microsoft.com/en-my/microsoft-365/microsoft-teams/download-app

2. Please sign in with your email, ex: aaaa@imperia.edu.my, and after that click on Sign-
in as shown in picture below:

Microsoft Teams

Enter your work, school,
or Microsoft account.

kign-in address

AN

Click on this

Sign up for free

3. Please use your temporary password that was given by IT department. Kindly check
your email. Then, click on Sign-in button.

B® Microsoft

@imperia.edu.my

Enter password

Forgot my password
Sign in with another account

Click on this

Note: Don’t forget to change your password and remember it. Your password must
contain mix of number, capital and small letters, and minimum word length is 8.


https://www.microsoft.com/en-my/microsoft-365/microsoft-teams/download-app
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4. Tick the box and click OK button.

Stay signed in to all your apps

Windows will remember your account and automatically sign you in to your apps and
websites on this device. You may need to let your organization manage some settings
on your device.

Allow my organization to manage my device

Tick this

No, sign in to this app only

Click on this

5. Now, you are completed do the setup for your MT account. Just click Done button.

You're all set!

We've added your account successfully. You now have access to your organization’s
apps and services.

Click on this
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» HOW TO JOIN THE CLASS?

6. Your lecturer will be assigning you into the subject course and you can see your subject
course under “Teams” as per shown in picture below.

Qe ¢

&' Join or create team

Teams

ABC 123 - TEST CLASS

7. If you want to join the class, click on the subject course and click the link or any related
at the post area such as shown in picture below. You also can chat with your lecturer
by click the reply on that post.

Q, Search

All teams 7 | General Posts Files Class Notebook Assignments 1more v

December 4, 2020
New channel meeting ended: 52s

ABC 123 - TEST CLASS

< Reply
General
i FREE CLASS started
sfendiar i
2 m you
/ Reply
:

Meeting in "General” ended: Tm 175

< Reply

Faisal Abustaman 2:12 PM
Scheduled a meeting

u INTRODUCTION | 5 JANUARY 2021 | 2.30 PM - 4.30 PM
Tuesday, January 5, 2021 @ 230 PM

& Reply A

Click on this
@ New conversation
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8. Now you can join your class by click the Join button at the top right corner and please
follow the next instruction by your lecturer.

Q) Search

:m INTRODUCTION | 5 JANUARY 2021 | 230PM - 4.... st Detais Schedu

» HOW TO SIGN OUT?

You can click on your name at the top right corner and click on Sign out as shown in picture
below. DONE.

Q Search @ = m]

@ Change picture

@ Available

& Set status message

ABC 123 - TEST CLASS Zoom - (%) + O

Keyboard shortcuts
About

Check for updates

Download the mobile app

Sign out

A

Click on this

Note: You can get the link to join the class at each of module in Moodle that provide by the
lecturer.

GOOD LUCK AND ENJOY YOUR CLASS !



